How to get data from Public Services/Agencies re: The Freedom of Information Act’
  Anyone can ask for official information to be released. Give a name and address where the material can be sent.
  A request can be sent by letter, e-mail or fax to any official working for any public body. There is no requirement to cite the act, but doing so may “concentrate minds”. 

  State the information wanted in as much detail as possible. Central government can refuse an application if it will cost more than £600 to process; the figure for councils is £450.
  You can ask to inspect the information at the offices of the public body or have it sent to you. oAn organisation has 20 days to comply. It can take longer if it needs to consider whether releasing the material is against the public interest. 

  It may be possible to obtain information only on appeal.
  An appeal is first considered by the public body that turned down the application. A further appeal can be made to Richard Thomas, the information commissioner (www.informationcommissioner.gov.uk). 

  Some types of data are exempt such as that involving national security or the economy.
